
For Use Only When 

Mailing to Student Boxes, Mass Mailings 

From Dept.:  ____________________________________________________ 

Budget Acct No.: _________________________________________________ 

No. of Pieces: ___________________________________________________ 

Authoriza�on to Meter any of the above mailing that requires Forwarding for 
delivery. 

Yes  

No, Do Not Forward

Return to department

Destroy 

__________________ _________________________________ 

Date      Signature 
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